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      ladk; lnL;ksa gsrq vodk'k vkosnu i= 

Leave Application Form for Faculty Members 

1. uke / Name: ..................................................................................................................................................................... 

2. Iknuke / Post: .................................................................................................................................................................... 

3. foHkkx dk uke / Name of Department: .............................................................................................................................................. 

4. vodk'k dk izdkj / Type of Leave: LVs'ku vodk'k / SL  @vkdfLed vodk'k / CL  @ fo”ks’k vkdfLed vodk'k / SCL  @          

fucZfU/kr vodk'k / RH  @M~~;wVh vodk'k / DL  @vftZr vodk'k / EL  @fpfdRlk vodk'k / ML  @ fir`Ro vodk'k / PL    

@ekr`Ro vodk'k / Maternity Leave  @ vU; vodk'k / Other Leave   (Please specify) ........................................................ 

5. vH;kxeu dk LFkku / Place to visit: ..................................................................................................................................... 

6. vodk'k vof/k / Leave duration: fnukad ls / From date ........................................ fnukad rd / To date .................................... 

7. vodk'k ds fnukas dh la[;k / No. of days of leave: .................................................................................................................. 

8. vodk'k ek¡xs tkus dk dkj.k / Reason for availing leave: ........................................................................................................ 

9. LVs'ku NksM+us dh frfFk ,oa le; / Date and time of leaving the station: ....................................................................................... 

10. dk;ZHkkj xzg.k djus dh frfFk ,oa le; /Date and time of joining the college: .......................................................................... 

11. vodk'k vof/k esa irk ,oa eksŒuaŒ /Address and Mobile No. during the leave period: ............................................................ 

......................................................................................................................................................................................... 

12. vodk'k vof/k ds nkSjku mRrjnkf;Roksa dk izR;k;kstu / Delegation of responsibilities during the leave period: 

d{kk/ijh{kk M~;wVh/iz”kklfud mRrjnkf;Ro/vU; 

Class/Exam. Duty/ Administrative 

Responsibilities/Others 

fnukad/Date le;/Time f”k{kd dk uke/Name 

of the Teacher  

gLrk{kj/ 
Signature 

     

     

     

     

     

     

     

13. layXud dk fooj.k / fVIi.kh (;fn dksbZ gks) / Details of Attachment/ Remarks (if any): .......................................................... 

 

 

fnukad / Date:                                                                                                                                  vkosnd ds gLrk{kj / Signature of Applicant  
 

;g izekf.kr fd;k tkrk gS fd MkŒ@Jherh@dqŒ@Jh............................................................. us o’kZ 20.......   /  lsok vof/k     esa dqy  
........... fnuksa dk ............................ (vodk”k dk izdkj) miHkksx dj fy;k gSA 

This is to certify that Dr./Mrs./Ms./Mr. ................................................................has utilized total .............................days of 
......................................... (type of leave) in the year 20.......  / service period  . 

 

 

                          dk;kZy; lgk;d ds gLrk{kj / Signature of Office Assistant 

SL/CL/SCL/RH /DL dh n”kk esa foHkkxk/;{k }kjk vuqeksnu ,oa vU; izdkj ds vodk”kksa dh n”kk esa foHkkxk/;{k }kjk funs”kd egksn; dks vxzlkj.k 

/Approval by HoD in case of SL/CL/SCL/RH /DL and forwarding by HoD to the Director in case of other type of leaves:     

Lohd`̀̀r/Accepted  @ vLohd`̀r/Rejected  @vxzlkfjr/Forwarded  

 

foHkkxk/;{k / HoD 

foHkkxk/;{k }kjk vxzlkj.k dh n'kk esa funs'kd }kjk laLrqfr/Approval by the Director in case of forwarding by the HoD: 
  

Lohd`̀̀r/Accepted  @ vLohd`̀r/Rejected  
 

 
 

                 funs'kd / Director 
 


